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INSTRUCTIONS FOR A TEACHER REGISTRATION

A. Registration of a new teacher

Registration of a new student using Teacher ID

C. Pre-registration of a new student using Student ID and Reference code provided by the
teacher
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Registration of a New Teacher

Go to https://hi-lingua.org/ homepage and click the REGISTER button to start the registration
process of a new teacher.
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Application Deadline: Global Final Rounds: Advanced Final Rounds:
03 April 2023 15-16 April 2023 20-21 May 2023
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E-Mail Address (or Student ID)

Password (or Reference Code)

Forgot Password
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e Select the SUPERVISOR REGISTRATION.
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| SUPERVISOR
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Supervisor Registration

First Name Last Name
SAMPLE TEACHER
School Location (Country): School Name

GERMANY SAMPLE SCHOOL
E-Mail Address Retype E-Mail Address
FRANKFURT sampleteacher@email.co sampleteacher@email.com

Branch: Password Retype Password
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e You will be provided with a Teacher ID after your registration is complete. You can also use this
ID instead of your email address to log in to your account later.
Also you can:
- see all the new announcements from competition board;
« add and remove new students;
« make payment for the selected exams on behalf of your students;
- getinformation about exam results and certificates;
« follow the information on the competition calendar;
- edit your profile details via “My Profile” menu.
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Registration of a New Student Using Teacher ID

To find your Teacher ID, log into your Teacher Panel with your e-mail address and the password
you submitted during the registration.
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sampleteacher@email.com

Forgot Password
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Your unique Teacher ID can be found next to the teacher’s name. Students can self-register
using your Teacher ID.
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The student starts the registration process by clicking the REGISTRATION button via the
homepage. The student should enter the Teacher ID on the 4th step after completing the
previous 3 steps.
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I don't have a Teacher ID from my teacher or school
SUPERVISOR

@ have a Teacher ID from my teacher or school (Optional)
REGISTRATION
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The information of the student who has registered with the Teacher ID can be found in the
teacher panel now.
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@ myProfile

Registered Student ID Reference Code * First Name Last Name Grade Applications
Native Language Date Language Fee Payment Add |
1 [ ] DES2303 FBPRW SAMPLE  STUDENT 4 15 April
2023 -
: beusch  €2500
(Espafiol-
Deutsch)
Native Language Date Language Fee Payment Add |
2 [ ) DES2301 VXPPA SAMPLE ~ STUDENT 4 15 April
2023 5
: el €2500 a
(Espariol-
Deutsch)
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Pre-registration of a New Student Using
Student ID and Reference Code Provided by the Teacher

You can also pre-register your students through the “My Students” menu by clicking the “Add
Student” button.
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Registered Student ID Reference Code * First Name Last Name Grade Applications

@ The student has not completed individual registration with the reference code.

@ The student has completed individual registration with the reference code.

dent with this Student ID and Reference code and the student must LOG IN using these credentials. Students who do not use these credentials will not be displayed in your list. (Student ID = Email Address /
rd)
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individually without pre-registration by teacher and enters the Teacher ID duri or adds this ID from the My Profile menu in the student's panel after completing registration will

Pleas ation. Students will be able to update their exa forms.

A student can select and compete in all 4 languages. Each language requires a separate payment. There is no need to register the same student for the second time to select another language category.
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e Fill in the blanks with the student’s name, surname and grade.

Add Student

First Name Last Name

SAMPLE STUDENT
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e Select the student’s native language, date and exam language.

Categories & Exam Dates

Select the student’s native language

@ Deutsch English Espafiol Francais
Other

Select your exam date

PY 15 April 2023 16 April 2023

(Espafi gl

Select your exam language

@ Espaiiol
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You can add more exams by clicking the “Add Exam” button or complete the pre-registration
process by clicking the “Add Student” button.

Add Student
First Name Last Name
SAMPLE STUDENT 4

Native Language Language Session

Espafiol 15 April 2023 (Espaiol-Deutsch)

q Add Exam é
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Registered Student ID Reference Code * First Name Last Name Grade Applications
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@ myPprofile

Native Language Date Language Fee Payment Add |

1 . DES2301 VXPPA SAMPLE STUDENT 4 15 April
2023
: Botel €2500 a
(Espafiol-
Deutsch)
’ Native Language Date Language Fee Payment Add |

2 . DES2302 oJTTZ SAMPLE STUDENT 8 15 April
Espariol 2025 Deutsch €25,00 [ 7ac
(Espariol-
Deutsch)
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To complete the registration process, the student must Log In using the credentials (Student ID
and Reference Code) provided by the teacher.
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E-Mail Address (or Student ID) DES2301

Password (or Reference Code)

Forgot Password Forgot Password
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After the student completes his/her registration using the Student ID and Reference Code
provided by the teacher, the red circle will turn green.
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Native Language Date Language Fee Payment Add |

1 [ ) DES2303 FBPRW SAMPLE  STUDENT 4 15 April

Espariol 2025 Deutsch €25,00 m
(Espafiol-

Deutsch)
Native Language Date Language Fee Payment Add |

2 @ DES2301 VXPPA SAMPLE STUDENT 4 15 April
Deutsch 2023 Espariol €25,00 m

(Espafiol-
Deutsch)




